
STOP WORK ORDER  

STANDARD OPERATING PROCEDURES (SOP) 

 

Purpose: To identify the limits of authority of the Enforcement Agent and outline the steps for 

issuing a STOP WORK ORDER for work being performed without valid permits by contractors 

or property owners within the Borough of Langhorne Manor. 

Authority: The Borough of Langhorne Manor is governed by the Council which has appointed 

by motion the authority for the oversight and issuance of a STOP WORK ORDER as outlined in 

the procedures in this SOP. The Council may appoint any of the following as the Enforcement 

Agents for this oversight and issuance of a STOP WORK ORDER; the Borough Manager, the 

Zoning Officer or the Building Inspector, or any prequalified Langhorne Manor Borough 

resident, as identified by the Borough Manager. 

Procedures: 

Notification: In the event that the Langhorne Manor Borough is notified of the possibility 

of unpermitted work being performed within the borough, the Enforcement Agent will 

physically inspect and verify that the notification is valid at which time the Enforcement 

Agent will verbally communicate to the contractor or property owner to stop work until 

the necessary permits have been issued. The Enforcement Agent will again physically 

inspect the site the following day to ensure the work has stopped. 

Actions: In the event the contractor or property owner at any time fails or refuses to stop 

work, or if the Enforcement Agent is unable to contact either party within a twenty-four 

hour period from the initial notification, the Enforcement Agent will post the property 

with a STOP WORK ORDER affixed to the property window informing the property 

owner of the STOP WORK ORDER. The Enforcement Agent will revisit the site the day 

after the STOP WORK ORDER posting to ensure the work has stopped. If the work 

continues at any time prior to valid permits being issued, the borough solicitor will issue 

a CEASE AND DESIST ORDER.  

Remedies:  

For the contractor or property owner, is to immediately stop work and secure valid 

permits from Langhorne Manor Borough.  

For the Borough, is to issue a verbal STOP WORK ORDER; if work continues, to post a 

STOP WORK ORDER.  If work then continues, to issue a CEASE AND DESIST, with 

penalties, fees and legal costs being the responsibility of the property owner.    

Council has given authority to the Borough’s Building Inspector and Manager to identify 

work that may be taking place that is unpermitted or violates borough ordinances.  In 

such cases, the Inspector and Manager will confer to determine if a violation letter should 

be forwarded to the homeowner.  If homeowner does not reply to the violation notice(s), 

all ordinance penalties will be enforced. 

  


